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Associated Policies: 

BISC Anti-bullying and Peer-on-Peer Abuse Policy 

BISC Safeguarding and Child Protection Policy 

BISC Staff Code of Conduct Policy 

BISC Behaviour Policy 

Principles 

Information technology, including the Internet are significant elements of 21st century life for 
education, business and social interaction.  There are great opportunities associated with the 
use of information technology, including the internet, as well as great risks. We have a duty 
both to provide students with access to information technology as well as to manage the risks 
associated.   

Purpose 

The benefits to pupils from access to the resources of the Internet and in the use of 
information technology far exceed the disadvantages.  We share with parents and guardians 
the responsibility for setting and conveying the standards that children are expected to follow 
when using media and information resources. We feel that the best recipe for success lies in 
a responsible attitude in our pupils in partnership with parents. The purpose of this policy is 
to help to create an educational environment where the internet and other technology 
resources available are used safely and enhance the learning of all students. 

Using the Internet for Education 

We teach pupils about the vast information resources available on the Internet, using it as a 
planned part of many lessons.  We review and evaluate resources available on web sites 
appropriate to the age range and ability of the pupils being taught and the Head of ICT will 
assist in the dissemination of this information.  Initially the pupils may be restricted to sites 
which have been reviewed and selected for appropriate content and they may be given tasks 
to perform using a specific group of web sites.  As pupils gain experience, they will be taught 
how to use searching techniques to locate specific information for themselves.  Comparisons 
will also be made between researching from different sources of information, (CD Rom, 
books, WWW).  At times, information, such as text, photos etc may be “downloaded” from 
the Internet for use in pupils’ work.  Tasks will be set to encourage pupils to view web sites 
and information with a critical eye. 

Every pupil in the Secondary School is provided with their own email address and this is 
managed by teachers to ensure its appropriate and safe use for the protection of all. 

 



 
 
   

                                 

 
 

e-safety training 

We use a programme of interactive lessons for all children. We embed this within the ICT 
scheme of work and the Personal Social and Health Education (PSHE) curriculum.  The 
interactive activities will help the children learn about appropriate use of ICT resources and 
safety issues related to the internet, email, etc.  e-Safety rules will be posted in all rooms 
where computers are used and discussed with pupils regularly.  Pupils will be informed that 
network and Internet use will be monitored, and issues appropriately followed up. 

Pupils will also learn to decide when it is appropriate to use the Internet, as opposed to other 
sources of information, in terms of: the time taken; the amount of information found; the 
usefulness and reliability of information located. 

Pupils’ Access to the Internet 

Teachers will only allow children to use the Internet when there is a responsible adult present 
to supervise. We use robust filtering software in order to restrict access to inappropriate 
material. However, it is unrealistic to suppose that the teacher’s attention will always be 
directed toward the computer screen.  Members of staff will be aware of the potential for 
misuse, and will be responsible for explaining to pupils, the expectation we have of them.  
Teachers will have access to pupils’ emails and other Internet related files and will check 
these to ensure expectations of behaviour are being met 

Expectations of Pupils using the Internet 

We expect all pupils to be responsible for their own behaviour on the Internet, just as they 
are anywhere else in school. This includes materials they choose to access, and language 
they use.  Pupils and their parents are expected to read and agree the attached Internet 
Agreement which includes the following statements: 

• Pupils using the Internet are expected not to deliberately seek out offensive 
materials.  Should any pupils encounter any such material accidentally, they are 
expected to report it immediately to a teacher, so that the IT Manager can block 
further access to the site. 

• Pupils are expected not to use any inappropriate language in their email 
communications and contact only people the teacher has approved.  They are 
taught the rules of etiquette in email and are expected to follow them. 

• Pupils must ask permission before accessing the Internet and have a clear idea 
why they are using it. 

• Pupils should not access other people’s files unless permission has been given. 

• Pupils should only use computers for schoolwork and homework unless permission 
has been granted otherwise. 

• No program files may be downloaded to the computer from the Internet.   



 
 
   

                                 

 
 

• No programs on disc or CD Rom should be brought in from home for use in school.   

• Pupils consistently choosing not to comply with these expectations will be warned, 
and subsequently, may be denied access to Internet resources. They will also 
come under the general discipline procedures of the school. 

Mobile Phone Communication and Instant Messaging  

Staff must not give their home telephone number or their mobile phone number to students.  

Mobile phone communication should be used sparingly and only when absolutely necessary.  

School mobiles are to be used for trips; NOT staff personal mobiles.  

Photographs and videos of students should not be taken with mobile phones.  

Staff should not use pupils’ mobile phone numbers either to make or receive phone calls or 
to send to or receive text messages from pupils.  

Staff should only communicate electronically with students/parents or carers from school 
accounts on approved school business, e.g. coursework.  

Staff should not engage in instant messaging communications with students.  

When staff use mobile phones in school, this use should be discreet & appropriate. 

Internet Agreement 

All pupils and parents / guardians will be asked to read and sign the attached agreement 
covering the expectations we have of pupils using the Internet in school. 

 

 

 

 

 

 

 

 

 

 



 
 
   

                                 

 
 

Dear Parents, 

Responsible Use of the Internet and Associated Technologies 

Pupils will be using computers in school.  This includes access to the internet.  Pupils are 
entitled to bring their own laptops to school in the Secondary School.   

All our screens are in public view and an adult is always present to supervise the children at 
work. We use filtering software to reduce the risk of finding unsuitable material. No system is 
perfect, however.  The following summarises our expectations: 

• Pupils must ask permission before accessing the internet on school computers  

• Pupils must be responsible for their own behaviour on the Internet, as they are 
anywhere else in school. This includes materials they choose to access, and 
language they use. 

• Pupils must not deliberately seek out offensive materials. If pupils encounter such 
material accidentally, they must report it immediately to a teacher 

• Pupils must not use inappropriate, threatening or abusive language in their email 
communications and contact only people the teacher has approved. 

• Pupils must not access other people’s files unless permission has been given 

• Pupils must only use school computers for school-related work 

• Pupils must not download program files to school computers  

• Pupils must not upload programs to school computers from home discs or devices  

• Pupils must not do personal printing is not allowed on school computers. 

• Pupils who abuse the internet in any way and cause harm to others through cyber 
bullying will be dealt with according to the school’s Behaviour Policy.  

Yours sincerely, 

 

Graham Gamble 

Headmaster 

 

 

 

 

 

 



 
 
   

                                 

 
 

 

Consent to use of Internet in School 

 

I have read through this agreement with my child and we agree to these safety guidelines. 

 

To be completed by the parent or guardian 

 

 

 

PRINT NAME:-_____________________   SIGNED:- _______________________ 

 

 

 

 

To be completed by the pupil 

 

 

 

PRINT NAME:-_____________________   SIGNED:__________________________ 

 

 

 


